Document settings for the Cahiers du Cental (for Microsoft Word)

Introduction

The authors are requested to use this document as model and source of styles for the final version of the text.  Each element has its own style (Formatting toolbar, Styles and Formatting). The font is Times (or Times New Roman). All the styles used are called « CENTAL-xxxx » (for example:  CENTAL-Author, CENTAL-References, etc.). 

The Cahiers du CENTAL are printed in half-format  (A5), by reduction when put together.  It is thus necessary to take great care of the legibility of the figures, tables, images which must not be in color.

The legend must be numbered and appear under the figure.

The paper must comply with the rules of the English typography.  Colon, semicolon, question mark, exclamation mark must be coupled with the word which precedes them.  The document must use the double quotation marks (for example: “learning”).

The en dash (“–”) is used as a parenthesis (and not the hyphen-minus “-” from the keyboard).

The long quotations form a paragraph (CENTAL-citation).

All the table, figures, pictures, etc. comprise a legend.

Use as little as possible, for legibility purposes, underlined, bold and words entirely in capital letters.

Lorem ipsum dolor sit amet (CENTAL-Title Article)

Marcus Tullius Cicero
, Friday Next
, Thursday Next2 (CENTAL-Author)

Roma University, Swindon School (CENTAL-Address)

Abstract (Abstract-Title)

Each contribution must begin with an English abstract. It has to appear first under the header “Abstract”. (Abstract-Text)

Keywords :  title keywords. (Keywords-Text)

1.
Styles (CENTAL-Title-1)

The styles used are preceded by the name CENTAL-.

The first page does not have a header but only a footer (with the collection, the collection number (the year) and the page numbers (CENTAL-Text).

1.1.
Subsection (CENTAL-Title2)

1.1.1.
Subsubsection (CENTAL-Title3)
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Figure 1. CENTAL logo (CENTAL-Legend)

References (CENTAL-References-Title)

All the bibliographical references must appear at the end of the document under a non-numbered section entitled “References”.

The bibliographical links – into the article – must always conform to the following style: (Author date: page(s))

Ex. :
(Next 2004: 5-10). 

(Cicero and Next 2004: 5-10).



(Cicero 2004: 5-10; Next 2005: 7-14).

The bibliographical links are put in footnote only if they are accompanied by comments.

The authors names are in small capitals in the bibliography whereas, in the body text, they are in lower case.

For a book:

Nom Initial of the first name, (date), Title, Subtitle, Éditor, Location (collection).

For example:

Dupont P. (2004), Title, Subtitle, Editor, City (Cahiers du Cental, 1). (CENTAL-Références)

For a collective book, indicate (Ed.), (Eds), (Dir.) or (Dirs):

For example:

Dupont P. and Jansens A. (Eds) (2004), Title. Editor, City.

Dupont P., Jansens A. and Quidam L. (2004), Title…

For an article in a collective book, indicate the page numbers:

For example:

Dupont P. (2004), « Title », in Jansens A. et Quidam L. (éds), Book title, Editor, City: 15-25.

For an article :

Name Initial of the first name period (date), « Title of the article », in Title of the journal, number : pages.

For example:

DUPONT P. (2004), « Title », in Journal, n° 4: 15-25.

DUPONT P. (2004), « Title », in Proceedings...: 15-25.

DUPONT P. (2004), « Title », in Book, vol. 4/1: 15-25.

Dupont P. (2004), « Title », in Jansens A. and Quidam L. (Eds), Title, Editor, City: 15-25.

In case of translation or reprinting, indicate first the date of the used edition and after, between square brackets, the date of the first edition.

For example:

DUPONT P. (2004 [1999]), Titre, Editor, Location.

�	 Center for Rethorical Studies, Roma University, cicero@roma.it


�	 Lorem ipsum Labs, Swindon School, {friday,thursday}.next@swindon.uk





